	Lesson: Creating a brochure with Publisher 2007

	Date:
	Duration: 50 mins
	Class: Year 9
	Number: 20

	Aims:

To create and format a brochure using Publisher 2007


	Objectives:

Students should demonstrate an understanding of how to:

· Create a brochure using the Brochure template
· Manually format the text in the text boxes of the brochure
· Link two text boxes to flow text from one to the other
· Change the text wrapping style of a photograph and balance the text in the text boxes on the inside page of the brochure. 
· Print and fold finished brochure

	Resources

Computer
Projector

Publisher 2007

Printer
A4 Printer paper

	Prior Knowledge

Basic computer skills
Some experience with using Publisher

	Possible difficulties



	Assessment Opportunities: indicated AO below

Observation



	Timing
	Teacher Activity
	Student Activity
	Resources

	2 mins
	Intro, taking the roll
	Settling down, listening
	Pen, roll

	2 mins
	Give out handout.

Demonstrate how to create new brochure using the Brochure template. Ask students to create brochure in the same way.
	Sitting at computer, observing, listening
	Computer
Projector

Publisher

	3 mins
	Walking around class, observing, helping, answering questions (AO).
	Open Publisher, create new brochure as shown in handout.
	Computer

Publisher

	2 mins
	Close new brochure and open Brochure.pub. Explain to students that this is customised version of brochure.

Close new brochure
	Sitting at computer, observing, listening. 
Close new brochure. Open Brochure.pub.
	Computer

Projector

Publisher

	2 mins
	Demonstrate how to format paragraphs and text in a text box. Ask students to complete up to step 11 inclusive.
	Sitting at computer, observing, listening
	Computer

Projector

Publisher

	15 mins
	Walking around class, observing, helping, answering questions (AO).
	Format paragraphs and text in the text boxes as described in handout.
	Computer

Publisher

	3 mins
	Demonstrate how to link 2 text boxes. Note the way text is displayed beside the picture.
Demonstrate how to format picture.
	Sitting at computer, observing, listening
	Computer

Projector

Publisher

	3 mins
	Walking around class, observing, helping, answering questions (AO).
	Link text boxes. Format picture.
	Computer

Publisher

	2 mins
	Demonstrate how to balance paragraphs
	Walking around class, observing, helping, answering questions (AO).
	Computer

Projector

Publisher

	5 mins
	Walking around class, observing, helping, answering questions (AO).
	Balancing paragraphs (complete steps up to 19 inclusive)
	Computer

Publisher

	1 min
	View completed brochure and demonstrate how to fold pre-printed brochure.
	Sitting at computer, observing, listening
	Computer

Projector

Publisher

	8 mins
	Walking around class, observing, helping, answering questions (AO).
	View completed brochure. Save. Print and fold brochure.
	Paper
Printer

Computer

Publisher

	2 mins
	Get students to pack up. Few words describing next lesson.
	Packing up.
	

	Evaluation




