FINAL EXAMS AND FINAL GRADES

Final Exams
The required content for each course is determined by the published catalog description and the listed objectives.  

All objectives must be covered.

All units must be completed.

Exit criteria must be satisfied.

Students may take final exams only after completing all other course requirements.

Final exam questions are designed to cover all topics included in the published catalog description.

Completed exams should be kept on file for one semester.  The contract states that instructors may be asked to submit completed final exams.

Exam Schedule

The final exam period is published in the master schedule.  Final exam time blocks are two hours long. Math department final exams are administered during the final examination period.

[Final Exams should not be administered during the last week of classes.]
The days and times for exams for day courses are published by the registrar's office.  

A specific time block is scheduled for day course exams for MAT091, MAT092, MAT094 and MAT195.

Exams for evening and weekend courses are administered during the usual class meeting times during the final exam period.

Departmental Final Exams
Departmental final exams are supplied for MAT091, MAT092 and MAT094.

[Instructors using an alternate version of a final exam must submit a copy to the Dean.
  Alternate versions should satisfy all of the listed requirements above.]
Security Issues:  Instructors using final exams provided by the department are expected to administer the tests in a secure testing environment.


- Exams should only be given in class in a monitored situation.


- Students do not use or have access to open textbooks, open notebooks, note

 
   sheets or previous written work.


- Exams do not leave the classroom.


- Completed exams and work papers remain with the instructor.  If exams are

 
  available to be shared with other students, the testing situation is compromised.

Practice Final Exams
Practice Final Exams are available in TestGen and pdf format.
TestGen versions include answer keys; TestGen versions are available on the BHCC I Drive.
Pdf versions do not include answer keys; pdf versions are available on the bhccdevmath website.
MAT091, MAT092 AND MAT094 Final Exams and Exit Requirements
Final exam grades are included as a component in the student’s semester course grade.

For each course in the developmental math sequence the final exam also serves as an exit test.  To satisfy the exit requirement a student must earn a final exam grade of at least 70%.  If the exam score does not meet the exit criteria, a second attempt is allowed. 

To earn a semester grade of C in MAT091, MAT092 and MAT094 a student must have both a final exam grade of at least 70% and a semester average of at least 70%. 

Final Exams – Calculator Policy
MAT091

(Calculators may not be used on the departmental final exam for MAT091.

MAT092 and MAT094
(The departmental final exams for MAT092 and MAT094 are “calculator neutral”.


   Using a calculator will not provide any real advantage.


   Not using a calculator will not cause any real disadvantage.

   Individual instructors determine calculator policy for the sections they teach.

Semester Grades
The college grading policy is detailed in the college catalogue.  Information on the IP grade is available in the document Mathematics Department Guidelines -  IP Grades and IP Contracts.
Instructors are required to submit mid-semester warning grades and final semester grades

as requested by the registrar.  

Final grades are due 48 hours after the last scheduled exam.  Grades are submitted electronically using Web Advisor.
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IP Grade
If a student does not finish all course work within the 16 week semester, the instructor may give an In Progress grade. No course credit is earned until all course work is completed and the final semester grade is submitted.

The IP grade is intended to assist conscientious students in need of additional time.

The following are examples of situations when the IP grade is appropriate:


(A student in a self-paced course needs additional time to complete all required


    course work.


(A student with documented learning disabilities or special needs requires

              additional time to complete course work.


(Unforeseen circumstances [extended illness, family problems, change in


    employment schedule, .....] interrupt student work.


(Student and instructor agree that special circumstances justify an IP grade.

Assignment and submission of the final semester grade remains the legal responsibility of the instructor.  

Eligibility

Students must satisfy the eligibility requirements specified by the course instructor and stated in the course policy.

The requirements for the IP grade are determined by the course instructor.  Students may request an IP grade only if they meet those requirements.  The conditions for eligibility (attendance, steady progress, required work, signed contract) should be clearly stated in the course policy.


examples: 



You may have no more than   #   unexcused absences.

   

You must be making steady progress with the course material; steady




 progress means _________________________________.



You must complete at least   ## % of the total course material.



You must sign an IP contract form during the last week of the semester. 

Possible Consequences of the IP Grade

Instructors and students should be fully aware of the possible consequences of an IP grade.


(The course with the IP grade will be considered as incomplete and may affect the student’s academic standing. To remain in good academic standing and to be achieving satisfactory academic progress students must have completed 66% or more of the total number of credits that they have attempted at BHCC. 


(The study time required to complete the IP in the next semester will be in addition to study time for registered course work.

(  If the IP grade results in failure to maintain Satisfactory Academic Progress, financial aid for the next semester may be affected.

IP Contracts
During the last week of class the student and instructor must sign an IP Contract form stating the conditions for completion of the remaining course requirements:

(The contract lists all work to be completed

(The contract clearly states how the work will be completed.

    Possibilities: 

    1. The student completes all work while attending the instructor’s class

        the following semester.

    2. The student completes some work independently and meets the instructor

        on specified days.

    3. The student completes work while attending the IP Completion course – 

        MAT005.

( The contract states when and where work will be completed.

    Possibilities:

     1. The contract lists the days, times and location when work will be completed

         with the instructor.

     2. The contract provides information on the IP Completion course MAT005*.

(The contract states the criteria for grading/satisfactory completion.

The form should include contact information (phone number and email address) for both

students and instructor.

A copy of the complete signed IP contract should be delivered to the Dean's office.

Final Semester Grade

Assignment of the semester grade is the legal responsibility of the instructor.  When all

Course requirements have been completed, the course instructor promptly submits the final semester grade to the Registrar’s office. 

MAT005 IP Completion Course
If the student will attend MAT005 IP Completion:

The contract should instruct the student to register for MAT005 IP Completion.

The contract must include all required information.

The student must bring a copy of the contract to the IP Completion instructor.

The IP Completion instructor will help the student and/or will administer and grade

               quizzes and exams.  

The course instructor will remain responsible for all homework and assignments. 

The IP Completion instructor will forward quiz and exam scores to the course

               instructor through the Dean’s Office.

          The course instructor will submit the final grade to the Registrar’s office.

**Instructors of students who will enroll in MAT005 to satisfy the completion of course requirements must read this message and follow these instructions.**

The course instructor must deliver to the MAT005 instructor the following materials for each student enrolled:

( A folder for EACH student with all quizzes/tests needed for that student. Please label each folder with the student’s name, course and section number, as well as the course instructor name and contact information.


( A copy of the IP Contract for EACH student that explains what is expected of the student in order to complete the course. If homework is included as part of the grading policy, then provide information as to how the student will submit homework to the instructor.

( An answer key for each quiz/test.  Only one answer key will be needed!  The answer key should also be labeled with the instructor name and course information.

Please deliver the folders to Professor Yvette Straughter, E321-M (in the Library).  If the folders are in an envelope, they may be slipped under the office door.

