Jane Smith


123 Main St, Santa Ana, CA 92704

949-123-4567

info@rcampus.com



 PROFILE
- Over five years of experience in the field of sales and marketing
- Areas of expertise range from development of marketing strategies to basic sales presentations
- Demonstrated record of success and high activity
- Passionate and creative problem solver who is a self starter and team player

 EDUCATION
Bachelor of Arts, Business Administration
Concentration: Marketing
University of United States, May 2008

GPA: 3.60

RELATED COURSEWORK
- Consumer Behavior
- Developing Marketing Strategies
- Retail Marketing Strategy
- Marketing Information Technology
- Strategic Internet Marketing
- Integrating Marketing Communications

 PROFESSIONAL EXPERIENCE
ABC Communications, Inc. Laguna Beach, CA   
Promotions Coordinator (September 2007 - Present)
- Directed promotional campaign from initial concept through completion
- Created and developed marketing strategies for consumer and industry tradeshows
- Designed and executed entertaining and technical show features
- Managed relationships and negotiated sales contracts
- Solicited radio stations to advertise company tradeshows

XYZ Corporation, Inc. Newport Beach, CA
Sales Associate (June 2006 - August 2007)
- Developed relationships with customers, vendors and co-workers
- Resolved problems and negotiated positive outcomes
- Managed inventory of mobile phone accessories
- Marketed services to local communities and businesses
- Gained exposure to accounting and financial functions
 
123 Theme Park Anaheim, CA 
Server (June 2004 - May 2006)
- Provided a high level of service for up to 250 guests
- Effectively addresses guest concerns and resolved conflicts
- Coordinated team to maximize performance and guest satisfaction
- Trained new servers and cashiers in basic service operations

MEMBERSHIPS
- American Marketing Association (January 2004 - Present)
- Marketing Club, University of United States (Fall 2006 - Summer 2008)

 SKILLS
Computer: Microsoft Office (PowerPoint, Access, Excel, Outlook and Word), Adobe PhotoShop and Illustrator
Language: Fluent in Spanish both written and oral

 
