Year 9 – Creating a brochure with Publisher
In this exercise, you will create a brochure and then format its text manually and by customizing styles. You will link two text boxes to flow text from one to the other.

Finally, you will change the text wrapping style of a photograph and balance the text in the text boxes on the inside page of the brochure.

1. In the Publication Types list, click Brochures, and scroll the center pane to see the available templates. Each brochure design category is divided into purpose-specific brochure types. In the Classic Designs category, under Informational, click Straight Edge. Under Customize in the right pane, set the Color scheme to Glacier and the Font scheme to Aspect. (Keep the default settings under Options in the right pane.) Then click Create. This is what should be displayed in the program window:
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2. Take a look at the two pages of this brochure, and then on the Standard toolbar, click the Open button. In the Open Publication dialog box, navigate to the Publisher2007\MarketingMaterials folder, and double-click the Brochure publication. 
This is a customized version of the brochure you have just created. I have entered text, inserted graphics, and deleted some elements so that you can focus on formatting the brochure. Close the brochure you created without saving changes.
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3. Close the Format Publication task pane. On page 1 (the outside wrapper) of the

Author Reading brochure, click inside each text box in turn, noticing the style name that appears in the Style box on the Formatting toolbar. Then display page 2, and click inside each of its text boxes. Paragraphs of the same style look the same, no matter where they appear in the brochure.
4. Display page 1. In the right section of the page, select Author Reading (click it and press Ctrl + a, or drag across it), and then on the Formatting toolbar, do the following:

· Click the Bold button. [image: image3.png]



· Click the Font Size arrow, and then in the list, click 26. [image: image4.png]26




· Click the Align Text Right button. [image: image5.png]



5. Select Books are our business, make it bold, and then right-align it. In the middle section of the page, select Lucerne Publishing, increase its size to 16 points, and then change its color to purple (Followed Hyperlink).
6. In the left section of the page, click About Lucerne Publishing, and change the

Zoom level to 100%. Then click to the left of Lucerne, and press Shift+Enter to insert a line break. Select all the text in the text box, increase the font size to 12 points, and make the text bold. Finally, change the Zoom level to Whole Page.
7.  Select all the text in the box below About Lucerne Publishing, and increase its size to 14 points. Then click a blank area of the page to see the results. The paragraph you just formatted is styled as Normal, which is also applied to paragraphs on page 2 of the brochure. Let’s change the Normal style so that the text in the Normal paragraphs on page 2 automatically appears at the same size as in this one.
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8. Select the paragraph again. Then on the Format menu, click Styles to display the

Styles task pane. 
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9. In the task pane, point to Normal, click the arrow that appears, and then click Update to match selection. The look of Normal changes in the task pane to reflect the formatting applied to the paragraph.
10. Display page 2 to verify that the font size of its Normal paragraphs has changed to reflect the modified style.
11. In the left section of the page, click anywhere in the text box containing JUST
PUBLISHED, scroll the styles list in the Styles task pane, and click Title 2. Then select the title, make it bold, and change its color to teal (Accent 1).
12.  Click the text box below the title. The Text In Overflow button appears below the text box, indicating that this box contains more text than is displayed.
13. On the Connect Text Boxes toolbar, click the Create Text Box Link button [image: image8.png]


. Move the pointer over the empty text box in the middle section of the page, and when the pointer changes to a pouring pitcher, click the mouse button.
Publisher flows the additional text into the linked text box.
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14. You don’t want the text in the first text box to dribble down the left side of the photograph at the bottom of the brochure, so you need to adjust the way Publisher flows text around the photograph.
Click the photograph, and then on the Picture toolbar, click the Format Picture button [image: image10.png]


. 

In the Format Picture dialog box, click the Layout tab.
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15. Under Wrapping Style, click Top and Bottom, and then click OK. Publisher moves the text from the left side of the photograph to the top of the text box on the second panel. Now let’s fine-tune the layout to balance the text in the three panels.
16. On the Arrange menu, point to Ruler Guides, and click Add Horizontal Ruler Guide. Then drag the guide down until it is approximately aligned with the last line of text in the center text box.
17. Click the border of the left text box, and then press the M key repeatedly until the last line in the text box is aligned with the ruler guide.
18. Click after the word donation in the right text box, and press F. Then click after the word contact, and press F.
19. Scrutinize the words that Publisher has automatically hyphenated, and if you want, insert line breaks to override the hyphenation. For example, I inserted a line break to the left of the word Library in the right panel.
20.  Click a blank area of the brochure. Then on the View menu, click Boundaries and Guides to turn off the guides and see the results. You can now print two-sided copies of the brochure, fold them in three, and distribute them.
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Save your publication as YourName_Brochure in your student folder. 
You can now print two-sided copies of the brochure, fold them in three, and distribute them.

Key Points

􀁏 Whether you are creating publications for an individual, a group, a company, or an organization, developing a consistent look for all communications helps to build an identity, or brand.

􀁏 When a brand builds goodwill and trust, it becomes a valuable asset. If that asset is a name, graphic image, or slogan, you might want to claim ownership by registering it as a trademark or service mark.

􀁏 A well-designed publication relies on a balanced layout that is easier to achieve if you work with an underlying grid.

􀁏 Formatting a publication can be as simple as changing the font scheme or as complex as changing individual formatting attributes such as font, size, effect, color, alignment, and spacing.

􀁏 You can apply combinations of formatting with a couple of clicks by defining and using styles.
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