SYLLABUS FOR GE 101—WINTER 08

  

 

Course:                       ENGLISH I                             Course #:        GE 101 

Instructor:                  Dr. Deborah S. Greenhut          Sections:         A & G

Day/Time:                  M         8:15-12:15 p.m. (A)     Note: Class calendars
                                    W        6:00-10:00 p.m. (G)                 differ!
Prerequisites:             Satisfactory Placement

Building:                     11 BEACH ST.                        Phone:                         
Room:                         A)Room 737                            G) Room 721

Email address:           dgreenhut@aii.edu
Contact hours:            44 hours

Instructional Contact:            Lecture: 2 hours          Lab: 2 hours

Academic Credits:     3.0 Credit Hours

Course Length:          11 weeks

Office hours:              M: 7:45-8:15 a.m.; 12:45-1:15 p.m.; W: 3:00 p.m.-6:00 p.m.;

                                    R: 7:45-8:15 a.m.; 12:45-2:45 p.m. 

                                    Office location: 7th Floor
 

Course Description:
This is the first of two courses in the one-year composition sequence. Students will be introduced to college-level writing process. Supporting a thesis statement and organizing an essay are covered along with responding to the writing of others and analyzing the writing techniques of various authors. Revision and editing for content, grammar, and punctuation will also be emphasized. In addition, students will learn to adhere to the conventions of standard written English.

 

Competencies/Learning Objectives:
1.         Know how to generate ideas for writing

            2.         Develop competency in organizing and outlining compositions

            3.         Understand various techniques for developing paragraphs

            4.         Write effective introductions and conclusions

            5.         Know and understand the rules of grammar and rhetoric and apply them to 

drafting, revising first drafts, and in double-correcting graded essays

            6.         Analyze techniques employed by successful writers

7.         Analyze and discuss literary works

            8.         Develop a process-portfolio of written work

 

Required Text:           We Are America 6th ed. Anna Joy.

Technology Needed: Access to the Internet and library resource materials plus word processor

 

Estimated Homework Hours:            2 hours per week

Estimated Technology Hours:           1 hour per week

 

Teaching Strategies: Learn through lecture, peer discussion, and activities, and apply the knowledge gained from the lecture to laboratory writing experience.

 

Instructional Materials and References: Additional essays, audio-visual materials including DVD and print matter, handouts, Internet connection, and PC cart.

 

Library: Varick Campus—75 Varick St., 14th floor (Metropolitan College Library). Students must present AiNYC identification card for access.

 

Requirements for Successful Completion: Attend all classes, complete all assigned work on time and proficiently, and maintain the standards of the class and the school. Assist in maintaining a supportive and respectful classroom climate so that everyone can develop ideas.

 

Regarding Attendance: Remember! As per General Education Department policy, your final course grade will be lowered one grade per day absent from class after the first absence. Course work is due on due date. NO LATE WORK IS ACCEPTED at the following session. If you are absent, it is very important that you e-mail your instructor, so that you can be prepared to bring in any assignment that may be due at the next session with you, regardless of whether you were absent the previous week. See also: Attached policy.

 
Method of Evaluation:           

	Every class counts!
	Percent of Grade

	Attendance/participation · Daily assessment by the Instructor, participation in classroom activities, in-class writing, learning log. (Refer to class calendar of activities for specifics)
	 

10%

	Grammar Quizzes [3]
	10%

	Essays (3 prewriting, draft, peer edit, and final copy)
	45%

	Journal
	10%

	Homework/Additional In-class assignments
	10%

	Final exam (presentation of writing portfolio)
	15%

	Total:
	100.00%


 

Grading:
 
95-100%         =          A                     90-94%           =          A-        87-89%           =          B+       

84-86%           =          B                      80-83%           =          B-        77-79%           =          C+

73-76%           =          C                     70-72%           =          C-        67-69%           =          D+

62-66=%         =          D                     Less than 62 = F

 

Class Policies:
            Please review the attached Standards for Success for the Art Institute. It is our mutual responsibility to maintain a climate for effective learning for everyone. Disrespectful or disruptive behavior is not acceptable. 
 

Date of Final Review:            11th week of class.

 

 
 
Class Policies:
Attendance:In order to pass, participation is essential. Students are required to attend all of the 11 class meetings. There are no excused absences. Excessive absences will force a drop or WF in the 9th week. As students accept their schedules, they are expected to attend each weekly class promptly and be ready to work. It is the students’ responsibility to ensure that other obligations will not conflict with class time or fulfillment of timely, high quality course work. Students are expected to be in class on time and come back from breaks on time. During every class, students must sign the attendance book or risk being marked absent. If you believe there is a discrepancy in your attendance, the attendance book is the only record I can consult. 

 

Students who are late (to class and/or from breaks) or leave early will receive a half point deduction in their class participation points (0.5 points). Leaving early or being late will be recorded in 15-minute increments. If you accumulate 240 minutes of lateness or leaving early, you will receive an absence. This will count against the number of absences you receive for withdrawals.

 

Two full absences in any General Education course will result in a one-letter-grade drop in a student’s final course grade.
 

Three full absences in any General Education course will result in a two-letter-grade drop in a student’s final course grade.
 

After four absences in any class at AINYC, a student will be automatically withdrawn from the course by the registrar.

 

There is no such thing as an excused absence in a General Education course unless a student receives a written approval from the General Education Department Chair, John Mancuso, for a legitimate and documented extenuating circumstance, such as hospitalization or death in the family.

 

Any student who comes into a General Education course for the first time during Week 3 must meet with the General Education Department Chair, John Mancuso. At that time, if a student is mathematically unable to pass this course, he or she will be dropped from the class. Under no circumstances will a student be admitted into a General Education course for the first time after Week 3.
 

Completion of Assignments: You are responsible for all assignments/test/quizzes/essays even if you are not in class. If you are absent the week before a test or quiz or exam, you will still take the quiz or exam. An absence does not in any way excuse you from your responsibilities in this class. It is suggested that you remain in e-mail contact with the instructor for last-minute information.

 

If you are absent on the due date for a quiz, exam, or essay and you do not contact me (in person, a note in my mailbox, or an e-mail), you will receive a 0 for that grade. If you contact me in 

 

 

advance, you may complete the work during office hours of that work. You are responsible for making up missed work and obtaining missed material.

 

You are responsible for completing all assignments on time. No late assignments will be accepted. You are responsible for handing in all assignments the week they are listed on the syllabus, even if you do not attend class. It is not fair to the other students who completed their assignments on time, for you to receive an extra week to complete your assignment.

 

All final essays must be typed. Hand written essays will not be accepted. You must attach the pre-writing work (graphic organizer and outline), rough draft, and peer edit to your final essays or you will lose almost 40% of your points (prewriting—2 pts.; rough draft—2 pts; peer edit—2 points; final copy—9 points).

 

Journals: Every week you are responsible for writing in your journal. This can be kept in the back section of your notebook, in a separate journal, or in e-files that you print out. You need to keep all entries in one section, separate from your class notes. The instructor will spot-check your journals periodically during the semester, and they will be submitted as part of your portfolio. Keep them up-to-date, and it’s wise to keep a separate copy at home to make sure that you have the complete set at the end. Each week you will write 5 separate journal entries. Each entry must be at least 2 paragraphs that consist of at least six sentences each. If you do not meet those requirements, your entry will not count. Each separate entry must be numbered and dated. They should be numbered sequentially, 1-50.

 

Final—Writing Portfolio: Your final will consist of two parts: 1. A presentation of your pieces of writing; 2. A writing portfolio that consists of all of your in class writing assignments, essays, and quizzes. You will receive a list of all in-class and other writing assignments that should be included. You will receive a grade based on how many of the assignments you have completed.

 

Resource Center: This is a college-level course. Students must be proactive in their own education. Academic support is available through the school. Students who need special consideration due to a disability are asked to identify their needs to the School Counselor in private by the end of the first class. Any resulting class performance that may arise for those who do not identify their needs cannot receive grading consideration by the instructor.

 

Plagiarism:Defined as intentionally using someone else’s ideas and/or words as your own. Sources for plagiarized material can include, but are not limited to: visuals, music, data, graphs, graphics, pictures, books, and websites. All class work submitted for grading may be submitted to a plagiarism check. Consequences:AiNYC has adopted a zero tolerance policy on plagiarism. If a student intentionally commits plagiarism, he/she will meet with the ADD of the relevant department and appropriate discipline measures will be administered according to the AiNYC Student Code of Conduct.

 

Note: Any information in this syllabus and the class & assignment calendar is subject to change at the instructor’s discretion. Written revisions of the syllabus will be distributed to students when modifications are necessary.

 
AiNYC ATTENDANCE POLICY
Because of the intensive nature of the programs at The Art Institute of New York City, absences jeopardize a student’s ability to successfully complete his or her studies. If, for some critical reason, a student finds it necessary to be absent, late, or leave early, it is the student’s responsibility to notify the Academic Department Director and/or instructor, and make up all work missed.

 

Accumulated tardy, leaving class early, or absenteeism in any one course will affect performance and grades.

 

Excessive absenteeism will result in the student having to repeat the course. For the specific requirements of individual courses, refer to the course outline provided by the instructor. The following chart reflects the amount of absences/class hours that will result in the student being withdrawn from the class for various course combinations in a quarter. Students will receive a “W” if withdrawn on or prior to Week 8. A “WF” will appear if the student is withdrawn after Week 8, resulting in a negative on his/her GPA. If a student is withdrawn from a course, the student must be rescheduled as soon as possible to retake it.

 

Course Hours Per Quarter                    Maximum Absent Hours Allowed

44                                                                    16 (4 absences)

121.5                                                               36 (8 absences)

 

STUDENTS ARE WITHDRAWN ON THE 4TH ABSENCE FOR LECTURE CLASSES AND ON THE 8TH ABSENCE FOR KITCHEN CLASSES.

 

Students who miss 10 consecutive class days may have their enrollment automatically terminated.

 

The attendance policy does not give you permission to miss a class. Absenteeism from a class will have a negative affect on your grade.

 

Dean’s Suggestion: Attend all of your classes—all of the time.

 

AiNYC Policy Regarding Disabled Students
 
 
“It is AINYC policy not to discriminate against qualified students with documented disabilities in its educational programs, activities, or services. If you have a disability-related need for adjustments or other accommodations in this class, contact the Academic Advisor or School Counselor.”

 
 
GE 101/Sections A & G--CLASS CALENDAR—WINTER 08
Note your Section—A & G have different schedules
 

	Week/Date
	Section
	In Class Work
	Homework

	Week 1
	A-1/7
	Introduction to the course; 
Grammar--Ch. 17: “”Editing for Subject-Verb...Agreement”
Writing effective paragraphs
Introduction to the writing process; Learning Log (LL)
Writing workshop: K-W-L Chart--narrating; C&C; process
 

Special Notes:
Always bring writing materials, notebook, and text!
 
Writing: ​​​​​​​__________________ _____
Reading: __________________
Grammar _________________
Writing topic _______________
Writing Ex ________________
	Two one-paragraph writings;
Journal entries 1-5

	
	G-1/9
	
	

	Week 2
	A-1/14
	Grammar—Ch. 18 “Combining Sentences” (part one)
Writing effective thesis statements
Narrative essays
Writing workshop; (LL)
Writing: ​​​​​​​__________________ _____
Reading: __________________
Grammar _________________
Writing topic _______________
Writing Ex ________________
	Write first draft of 5-paragraph narrative essay (typed or handwritten); Journal entries 6-10

	
	G-1/16
	
	

	Week 3
	A-No class 1/21
	Martin Luther King Day on Jan. 21. No class for A only 
	Review Chapter 19; continue drafting; Journal entries 11-15; Study for grammar quiz #1 (Ch. 17-19); ***Remember to save all drafts for portfolio

	
	G-1/23
	 Grammar—Ch.19 “Combining Sentences” (part two); revising and peer editing; workshop; (LL)
 

Writing: ​​​​​​​__________________ _____
Reading: __________________
Grammar _________________
Writing topic _______________
Writing Ex ________________
	


 
	Week/Date
	Section
	In Class Work
	Homework

	Week 4
	A-1/28
	Narrative Essay due (typed); Grammar Quiz #1
Grammar—Ch. 20 “Correcting Fragments & Run-ons”; how to write a summary; Writing workshop; (LL)
Writing: ​​​​​​​__________________ _____
Reading: __________________
Grammar _________________
Writing topic _______________
Writing Ex ________________
	Read a news article from the Wall St. Journal or New York Times; write a summary of the article (1-page max.); Journal entries 16-20

	
	G-1/30
	
	

	Week 5
	A-2/4
	Grammar—Ch. 21 “Making Logical Connections”; Brainstorm ideas for process description essay; Writing workshop; (LL)
Writing: ​​​​​​​__________________ _____
Reading: __________________
Grammar _________________
Writing topic _______________
Writing Ex ________________
	Write first draft of process description essay (typed or handwritten); Journal entries 21-25

	
	G-2/6
	
	

	Week 6
	A-2/11
	Grammar—Ch.22 “Consistency of Person & Tense”; Peer edit activity; Writing Workshop; (LL)
Writing: ​​​​​​​__________________ _____
Reading: __________________
Grammar _________________
Writing topic _______________
Writing Ex ________________
	Write final copy of process description essay (typed); Study for grammar quiz #2 (Ch. 20-22); Journal entries 26-30

	
	G-2/13
	
	

	Week 7
	A-2/19 on T!
	Process Description Essay due (typed); Grammar Quiz #2, Ch. 20-22
Grammar-Ch. 23 “Sentence Types”; Writing workshop; (LL)
Writing: ​​​​​​​__________________ _____
Reading: __________________
Grammar _________________
Writing topic _______________
Writing Ex ________________
	Journal entries 31-35; Work on Comparative Essay; Review Chapter 4

	
	G-Feb. 20
	
	

	Week 8
	A-2/25
	Revising Paragraphs, Ch. 4
Brainstorm ideas for comparative essay; writing workshop; (LL)
Writing: ​​​​​​​__________________ _____
Reading: __________________
Grammar _________________
Writing topic _______________
Writing Ex ________________
	Review Chapter 5:
Write first draft of comparative essay (typed or hand-written); Journal entries 36-40

	
	G-2/27
	
	


 
	Week
	Section
	In Class Work
	Homework

	Week 9
	A-3/3
	Revising Essays, Ch. 5; Peer edit activity; Writing workshop; (LL)
Writing: ​​​​​​​__________________ _____
Reading: __________________
Grammar _________________
Writing topic _______________
Writing Ex ________________
	Prepare for grammar quiz #3; Write final copy of comparative essay (typed); Journal entries 41-45

	
	G-3/5
	
	

	Week 10
	A—3/10
	Comparative Essay Due (typed)
Grammar Quiz #3 Pulling it all together/Editing a paper; Reviewing for final exam—Writing portfolio; Writing Workshop; (LL)
Writing: ​​​​​​​__________________ _____
Reading: __________________
Grammar _________________
Writing topic _______________
Writing Ex ________________
	Prepare for final exam; Journal entries 46-50

	
	G-3/12
	
	

	Week 11
	A-
3/ 17
	Final Exam: Oral presentation of writing portfolios (5 minutes each on lessons learned); Submit folders/binders of written work; Learning assessment
	Celebrate the end of the quarter and get ready for the next one!

	
	G-Mar. 19
	
	


 

STUDENT’S GRADE RECORD
	Every class counts!
	Percent of Grade
	Score
	Points earned

	Attendance/Participation—Daily assessment by the Instructor, participation in classroom activities, in-class writing exercises, learning log
	 

10%
	*
	1 pt. for each class attended

	3 Grammar Quizzes (3 pt., 3pt., 4 pt)
	10%
	 
	 

	Essays (3—Submission includes prewriting, draft, peer edit, and final copy)
	 

45%
	 
	 

	Journal (entries 1-50) (each week’s entries, correctly completed = 1 point)
	10%
	*
	1 pt. for each completed assignment

	Homework/Additional Assignments
	10%
	 
	 

	Final Exam (presentation of writing portfolio)
	15%
	 
	 

	Total:
	100.00%
	 
	 


 

*Scoring rubrics will be provided for essay-writing assignments and final portfolio.
